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1. O0uIre I0I0KEHNST

1.1. Hacrosuee [Tonoocenue 06 anekmponHom kiacchom scyprane (nanee — Ilonoxxenue) paspaborano Ha
OCHOBAHHH JIeHCTBYIOIIEr0 3aKOHOATeNbCTBA Poccuiickoil denepallii 0 BeISHHH JOKyMEHTO000poTa U
yueTa 00pa30BaTeIbHOM NS TeIbHOCTH:
Denepansroro 3axkona ot 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoi deneparuu» ¢ u3Me-
uenwsivu Ha 30 gexabps 2021 roza;
®enepansHOro 3aKkoHa Poccriickoit @enepanuu ot 27.07.2006r Ne 152-03 «O nepcoHaIBHBIX JaHHBIX) C
u3MeHeHusSMH Ha 2 urons 2021 rona;
IIncema Muno6prayku Poccun ot 15.02.2012 Ne AII-147/07 «O meTOAMYECKHX DPEKOMEHAANHIX IO
BHEJPEHMIO CHCTEM BEJCHMS JKypPHAIOB YCIIEBAEMOCTH B OJIEKTPOHHOM BH/E» C H3MCHEHMAMH OT
21.10.2014r;
ITucema PeepambHOTO areHTCTBa Mo 06pasoBanmio oT 29.07.2009r Ne 17-110 «O6 obecmedenun 3amu-
ThI IEPCOHATBHBIX JAHHBIX Y,
[Tucema Muno6prayku Poccun ot 13.08.2002r Ne 01-51-088un «OG opraHu3aniy UCIOIB30BAHNUSA HH-
GOPMAIMOHHBIX H KOMMYHHKAIIMOHHEIX PECYPCOB B 0011€00pa30BaTeIbHBIX YIPSKACHUAX ;]
denepansHOro 3aKoHa Poceniickoit dexepanun ot 27.07.2006 Ne 149-03 «O6 uubopmanuu, nHPopMa-
[MOHHBIX TEXHOJIOTHSX ¥ 0 3aImuTe nHpopManuny ¢ uamMenenusmu Ha 30 nexabps 2021r;
ITprkazoM MuHHCTEPCTBA 3[PABOOXPAHCHHS U COIMANBHOIO PasBUTHIA Poccuiickoit Denepanyuu oT 26
arycra 2010 roza Ne761 «O6 yrBepxkaennn EnuHOro KBald(QUKaHOHHOTO CHPaBOYHUKA JTOJKHOCTEHR
PYKOBOIHMTENEH, CIIEMANMCTOB ¥ CIIyKamux», pasnen «KpanuduKaMOHHbIe XapaKTePUCTHKH JOTIKHO-
cTeii paGoTHHKOB 06Pa30BaHusy, B KOTOPOM TOBOPHTCS, UTO B IOJDKHOCTHBIC 00S3aHHOCTH yUHTENA BXO-
IHUT «OCYIIECTBIEHHE KOHTPOIBHO-0IEHOTHO! JEATENHHOCTH B 00pa30BATEIEHOM IIPOLECCE C HCIIOTIB30-
BaHHEM COBPEMEHHBIX CIIOCO0OB OLICHHBAHUS B YCIOBAAX MHPOPMAIOHHO-KOMMYHUKAIMOHHBIX TEXHO-
JIOTHi (BeleHME SIEKTPOHHBIX GOPM TOKYMEHTAIMH, B TOM UUCIE dIEKTPOHHOI0 XypHana U JHCBHUKOB
obygaromuxcs)», B peaaxiuy ot 31.05.2011 roga.
1.2. Dnexrpouubit xypHaI (3)K) ABIAETCS TOCYAAPCTBEHHBIM HOPMaTHBHO-(UHAHCOBEIM JOKYMEHTOM U
BEICHUE ero 0043aTENbHO T KaKIO0TO YUIUTENI H KIACCHOTO PYKOBOAUTEIA.
1.3. DIEKTPOHHBIM KIIACCHBIM XKYPHAJIOM Ha3bIBACTCS KOMIUIEKC IPOrPaMMHBIX CPE/ICTB, BKJTIOUAroIuii Oa-
3y JIAHHBIX ¥ CPEACTBA NOCTYyIa K HEH.
1.4. DIeKTPOHHBIM KIIACCHBIHA JKypHAN CIIYKHUT JUIL PEIIeHM 3a[a4, ONUCAHHBIX B II. 2 macrosimero Ilomo-
KEHUA.
1.5. Hacrosimee IlonoxeHne yCTaHABIWBACT €AMHBIE TPeOOBAHUS 10 BEACHUIO SIEKMPOHHO20 JiCYpHANA
ycnesaemocniu / 21eKMpOHH020 OHEGHUKA 00YIAFOLIETOCs (DXK/D]T), ompenesser MOHATHA, LEIH, TpeboBa-
HYsI, OPTaHHU3aIHIO U PaboTy 3NEKTPOHHOTO KIIACCHOTO JKYPHAa MIKOJIBL.
1.6. DJIeKTPOHHBIH XKypHaJI ~ JOJDKEH MOJIEP)KUBATECST B aKTyaTbHOM COCTOSTHUH.
1.7. Tlo/iB30BaTEISIME IIEKTPOHHOTO XKypHANIA SABJIAFOTCS: aIMIHICTPALH IIKOIBI, yIUTENIs, KIaCCHbIC py-
KOBOJMTENHN, 00y4aOIHecs ¥ POAUTEIIH.
1.8. DIEKTPOHHBIA JCypHAT SBISETCS YacThIO HH(OPMAMOHHO-00Pa30BATETHHON CHCTEMBI IIKOJEL
1.9. B ciryuae HeBBIIOJNHEHHS JaHHOTO ITomoskeHHs 06 JIEKTPOHHOM KIACCHOM JKYPHANICe a[MUHHCTpallis



IIKOJIbI UMECT IIPaBO HaJIararb JUCHUINIMHAPHLIC B3BICKAHWS B YCTAHOBJICHHOM HSﬁCTB}’IOIIIHM 3aKOoHOAa-
TEJIIBCTBOM IIOPAOKE.

2. 33&3‘11/1, pemiaeMbi€ € IOMOHIBIO 3JIEKTPOHHOI'0 KJIACCHOT'0 KypHaJIa

ONEeKTPOHHbIA KYPHAI UCIOIB3YETCS JUIS PeIIeH sl CIEIYIONINX 3a/1ay:

2.1. XpaHeHue JaHHBIX 00 yCIIeBAEMOCTH U IMOCEIIAeMOCTH O0YJarOITIXC .

2.2. Bemona wrpopMaryn, Xpassameiics B 0a3ze TaHHBIX, Ha OyMa)KHBIM HOCHTENb U1 OQOPMIICHUS B BUJE
JIOKYMEHTAa B COOTBETCTBHH ¢ TpeOOBAHUSIMU POCCHUCKOTO 3aKOHOIATEIIHCTRA.

2.3. OmepaTuBHBIHA OCTYI K OLIEHKAM 32 BECh MEPUOJ] BEACHUS )KypHaJla [0 BCEM TIpeIMeTaM B JIEoOoe Bpe-
ML

2.4, ABToMaTH3anys CO3MAHNS NEPUOTHIESCKUX OTUETOB YUHTENeH U aJIMUHUCTPALILY.

2.5. CBoeBpeMeHHOE HHOOPMUPOBAHME POJUTENEH 110 BOIIPOCAM YCIIEBAEMOCTH M IIOCEMAEMOCTH HX JETEH.
2.6. KoHTpoJb BBITOTHEHHS 00pa3oBaTENBHBIX IPOTPaMM, YTBEPXKIECHHBIX y4eOHBIM IUIAHOM Ha TEKYIIUi
y4aeOHBIH ro/I.

2.7. Co3manme enuHON 0a3bl KAJICHIAPHO-TEMATHUECKOTO TUIAHUPOBAHMS IO BCEM YUCOHBIM MpeaMeTaM H
TapaieNsiM KJ1accoB.

2.8. Co3nanue ¥ peayin3anis JACTAHIAOHHBIX YUeOHBIX KypCoB.

2.9. Cozpanne opTdonno o0yJIaromuxcs, Ie1aroros.

2.10. Co3manue yCiaoBHi IS AUCTAHIIMOHHOTO KOHCYIbTUPOBAHHA 3a00IEBIINX JETEH.

2.11. Pa3paboTka u TpOBEICHNE JHArHOCTHUECKUX M TECTOBBIX paboT ¢ IENbI0 IPOMEKYTOUHOTO H UTOro-
BOTO KOHTPOJISL.

2.12. ApToMaTH3alKsg CO3TAHMS MPOMEXYTOUHBIX W HTOTOBBIX OTYETOB YYHMTEICH-TIPEIMETHHKOB, Kiac-
CHBIX PYKOBOJUTENCH 1 aIMUHUCTPALIHH.

2.13. OB6ecriedeHne BO3MOKHOCTH IPAMOTO OOIIEHUS MEXKIY YUATEISIMH, aIMUHUCTPAeH, POIUTEISIMHU H
00y4arOMIMHUCS BHE 3aBACHMOCTH OT MX MECTONOJIOKEHHU.

3. IIpaBmia v MOPSIOK PadoThl ¢ 3IEKTPOHHBIM KIIACCHBIM Ky PHAJIOM

3.1. VmxeHep MO KOMIIBIOTEpaM YCTAHABIHBACT IIPOrpaMMHOe obecredeHne, HEOOXOIUMOe JUls paboTh
5IEKTPOHHOTO JKypHaia, ¥ obecleduBaeT HajuIexkKalee (QYHKIHOHUPOBAHHE CO3MAHHOW IPOTPAMMHO-
arnmapaTHo! cpebl.
3.2. Tlonp30BaTeny NONYYatoT PeKBU3UTHI OCTYIIA K JIEKTPOHHOMY JKyPHAITY B CIIEMYIOIIEM MOPSAKE:
e VYuuTens, KIACCHBIE PYKOBOJMUTENH, aIMUHACTPAUs MOIyJaiOT PEKBU3UTRI TOCTYNA Y aAMHHUCTPATOpA
XK.
e Pomurenn um oOywarompecs CaMOCTOSTETIBHO PETHCTPHPYIOTCS B CHCTEME JJICKTPOHHBIA  IKyp-
HaJ/35eKTpoHHEIH THEeBHHK (OXK/O /).
3.3. KnaccHele pyKOBOJHTEN! CBOEBPEMEHHO 3AIONHAIOT JKyPHAI ¥ CIIEMAT 32 HOCTOBEPHOCTBIO HAHHBIX 00
00YYAIOIUXCS ¥ HX POJAUTEISIX B COOTBETCTBUY ¢ HHCTPYKIIHEH.
3.4. YuuTens aKKypaTHO U CBOCBPEMEHHO 3aHOCST JaHHBIE 00 y4eOHbIX MporpaMMax M UX TMPOXOXKICHHUH,
06 yCITeBaEMOCTH M IIOCEIAEMOCTH 00y JaiONMXCs, JOMAITHUX 3a/IaHASX B COOTBETCTBAN C MHCTPYKIHUEH.
3.5. 3aMecTUTENH JUPEKTOpa MKOJEL 10 YBP 0CyIIecTBIAeT NeproauyYeCcKnil KOHTPOIIb 38 BECHUEM dIIEK-
TPOHHOI'O JKypHAJIA, COAEP/KAIHM IIPOLEHT yJacThs B paboTe, MPOEHT 00yJarouxcs, He IMEIOmHX OIle-
HOK, ITPOIEHT OOYJArOIMXCs, MMEIOMEX O/IHY OLCHKY, 3allHCh NOMAIIHETO 3alaHis, y9IeT IPOHACHHOro
yueOHOTO MaTeprana.
3.6. PopuTenu i 06y4aromuecss HMEIOT JOCTYII TOJBKO K COOCTBEHHEIM NAHHBIM U Henonb3ytoT DXK/O/1 st
€ro TPOCMOTpPa B COOTBETCTBHH C HHCTPYKIIHEH.
4. IIpasa, 06s13aHHOCTH
4.1. IlpaBa:
4.1.1. Bee moJIb30BaTeNN UMEIOT IIPABO JOCTYIIA K 3JIEKTPOHHOMY JKYPHAILY €XKEAHEBHO U KPYTTIOCYTOTHO.
4.1.2. Bee monp30BaTeNd MMEIOT IPaBO Ha CBOEBPEMEHHBIC KOHCYNBTAIHH II0 BOIPOCaM PabOThHI C DIIEK-
TPOHHBIM JKYPHAJIOM.
4.1.3. Ilo pe3ynbrataM MpOBEPKH aIMUHUCTPATOP, YIHUTENS U KIACCHBIC PYKOBOJHUTENH BIPABE PACCUMTHI-
BaTh Ha IPEMHUAILHOE BOSHATPAKACHHE II0 HTOTaM y4eOHbIX NEPHO/IOB.
JupeKTop MKOIBI UIMEET IIPABO:
o Ha3mauarh COTPYZHUKOB IIKOJIEI HA HCIIONTHEHN 00S3aHHOCTEH B COOTBETCTBHH C JAHHBIM IIOJIOKCHHUEM;
o O603HaYATH TEMBI I OOCYKICHHUS, Kacaromuecs oOpa3oBaTeIbHOR NeATEeNbHOCTH, | IIpolecca yIpas-
JICHUS IIKOJIOH;
o Ily6mukoBaTh IPUKa3hl U MOJTOKCHNS, H371aBaEMbIE B IIKOJIE, B pasjene «[OKyMEHTBI».



3amecTuTens aupexropa no Y BP mMmeer mpago:

e [lomyuaTh CBOEBPEMEHHYIO HHAMBUAYAIBHYIO KOHCYJIBTALMIO IO BOIpocaM paboThl C JIEKTPOHHBIM
YKypHAIOM;

o OO6cyxnaTh TOOYI0 TEMY, KacaroIyrocs 00pa3oBaTeIbHOM ASTETBHOCTH, U IPOoLecca YIIPaBIeHUs KO-
JIOH;

e Bectu muuHOE 3JEKTPOHHOE MOPTHONIHO.

Aamuanctparop mo DK/ uMmeet npago:

e OO6cyxIaTh TO0YI0 TEMy, Kacarollyrocst 00pa3oBaTeIbHON NEeITENbHOCTH, U IIPOLecca YIIPaBICHHs KO-
JIOH;

o CocTaBisaTh NpeICTaBICHAE JAPEKTOPY MIKOIY Ha IIPEMHUPOBAHNE YUHTENEH 110 pe3yibTaTaM pPadoThl C
JJICKTPOHHBIM KYPHAJIOM.

Hmxenep o KOMITBIOTEPAM UMEET IpaBo:

e OO6CyXmaTh H BHOCHTB TIPEUIOKEHUS 110 YIYIIICHHIO PaOOTHI € 31E€KTPOHHBIM XKYPHATIOM ¥ JTHEBHUKOM.
ThIOTOp MMEET IpaBo:

e OO6CyX/1aTh ¥ BHOCHTB IIPEUIOKEHHU 110 YIYHIICHHUIO paOOTHL C 9IEKTPOHHBIM XKyPHAIIOM ¥ JTHEBHHKOM.
YunTenp-mpeMETHUK NMEET IIPaBo:

o TlomyuaTh CBOEBPEMEHHYIO KOHCYIBTAIIMIO IO BOIIPOCAM PaOOTHI C JIEKTPOHHBIM XKyPHAIOM;

¢  DopMHUPOBATH CBOW DIEKTPOHHBIE YYEOHBIE KyPCHI, HTOTOBBIE, TPOMEKYTOUHBIE M KOHTPOIBHBIE TECTO-
BbIe PabOThI U MCIIONB30BATh UX IIPH IIPOBEICHUN YPOKOB;

o O6GcyxmaTh MoOYI0 TeMy, Kacarollyrocs 00pa3oBaTeIbHON NEeSITEIHOCTH U MPOIlecca YIIPaBICHHUS KO-
JIOH;

e OGCyX)aTh ¥ BHOCUTH TIPETIOKSHIS [0 YIYUIIEHHIO PabOThI ¢ SIEKTPOHHBIM JKYPHAIOM 1 THEBHAKOM;

o Tlpy cBOEBPEMEHHOM, TIONHOM ¥ KAQ4eCTBEHHOM 3aIllOHEHHH 3IEKTPOHHOTO JXypHaia $popMupoBath OT-
9eTHl 110 paboTe B 9JIEKTPOHHOM BHJe: KaleHIapHO-TeMaTHIECKOe IIIaHupoBanue; MTorn ycreBaeMocTa
0 TpeaMeTy 3a ydeOHBIH meprox; OTHeT yuHTensd-IpeIMETHNKA 0 OKOHYaHMHM y4eOHBIX IEPUOZIOB U
HTOTOBBIN;

o Co31aBaTh ¥ MyOIHKOBATH OOBSIBIICHUS HA JIEKTPOHHON JOCKE OOBSBICHHUH;

e Becru nmuuHOE 37IEKTPOHHOE NOPTHOIHO.

KitaccHBIN pYKOBOJUTENIE UMEET IIPABO:

o IlomyyaTh CBOEBPEMEHHYIO KOHCYIBTAIHUIO TI0 BOIIPOCaM paboThl ¢ 3ICKTPOHHBIM XKYPHAIOM;

o O6cyxmarh MO0y TEMy, KacalolIylocs 00pa30oBaTebHOM e TEIBHOCTA U Ipolecca YIPaBICHUS IIIKO-
JIOH;

o Ilpu CBOEBpPEeMEHHOM, IIONHOM H KaueCTBEHHOM 3allOJHCHHUE OJIECKTPOHHOTO JKypHAla yJHTEIAMH-
mpeaMeTHHKamMu (HOPMIPOBATH OTHETHI IO paboTe B SMEKTPOHHOM Buje: OTYET 0 MOCELIaeMOCTH KIacca
(o Mecsam); IIpeBapUTENbHBIL OTYET KIACCHOTO PYKOBOMHUTENS 32 yaeOHBIA 1epuoj; OT9eT KIIacCHo-
ro PYKOBOIMTENS 3a yueOHbI neprox; VITorn ycreBaeMOCTH Kiacca 3a yueOubii mepuon; CBoxHad Be-
ZIOMOCTB y4UeTa ycIeBaeMoCTr o0ydatomuxcs kiaacca; CBoAHast BEAOMOCTD y4eTa IIOCCIaeMOCTH.

o  ®opmuposaTh Mpu HeobxoammocTy «HPOPMAHOHEOE MUCEMO U1l POIUTENCi» B OyMa)KHOM BHJE JUIA
BKJICUBaHUA B OOLIYHBIN THCBHUK 00Yy9aIOerocs;

o Co3IaBaTh U IIyOIHKOBATH OOBSBICHIS Ha YICKTPOHHOM Tocke OOBABIICHHH;

e Bectn muuHOE 3IEKTPOHHOE TTOPTHOIHO.

4.2. O6s3aHHOCTH:
JIMpeKTOp OpraHHu3aIlHH, OCYIECTBILIONIYIO 00pa30BaTebHYIO AEATENBHOCTD, 00s3aH:

o Pa3paGarhIBaTh M yTBEPIKIATH HOPMATHBHYIO B HHYIO JTOKYMEHTAIIMIO 00pa30BaTeIbHON OPraHM3alky 110
Begennro O0K/3]1;

o OcymuecTBIaTh KOHTPOIH 3a BeneHueM OXK/O]1 ue pexe 1 pasa B 4eTBEpTH.

o Co3garh Bce HEOOXOMIUMBIE YCIOBHS Ul BHEIPEHUS W oOecnedeHus paboThl DIIEKTPOHHOTO XKypHaua B
y4e0HO-BOCIIATATENBHOM IEATeIFHOCTH U IPOIIECCE YIPABIIECHHUS IIKOIIOMH;

o IlpemycMarpuBath JCHE)XHOE BOSHATPAKICHHE yIUTEIEH 1 KIACCHBIX PYKOBOMHTEINEH B CITydae IOJDKHO-
FO MCIIONHEHHUS IPABIIT M TOPAIKa paboThI ¢ SIEKTPOHHEIM JKYPHAIOM TIPH HAYHCIICHAH NPEMUH (CTHMY-
JUPYIOMEX BBINIAT), C YIETOM HX HArpy3KH IpH paboTe ¢ CUCTEMOH.

3amecTuTenn qupekTopa mo YBP o0s3aHbL

o COBMECTHO ¢ IPYTHMHU aJMHHUCTPATHBHBIME COTPYIHUKAMH pa3pabaThlBaTh HOPMATHBHYIO Oasy oGpa-
30BATENLHON JeATENbpHOCTH I BefeHus DXK/D]1 mist pasMeleHus Ha caiTe 00pa30BaTebHON OpraHu-
3aITHw;




o @opMHpOBATH pacIUCaHUE 3aHATHI MO KiaccaM, YIUTEIsIM U kaOuHeTaMm B Hadase ygeOHoro roja. [lpu
HEOOXOMMOCTH IPOBOAUTH KOPPEKTUPOBKY PACTIUCAHHS;

o IlpoBepars HalWM9Me KaJlCHIApHO-TEMATHUYECKOTO IUIAHWPOBAHWS B DJIEKTPOHHOM JKYPHAJE TIKOJBI Y
yauTesnae! MpeIMETHIKOB /10 Hayaia y9eOHOTO T0a;

¢ KoHTpomupoBaTh CBOEBPEMEHHOCTD 3aNOIHEHUS JIEKTPOHHOTO KYpHAIa YIHTELAMH-IPEAMETHHKAMH 1
KJIACCHBIME PYKOBOJIUTEIIMHE € ITOMOMIBI0 «OT4yeTa 0 JOCTYIE K KIIACCHOMY JKYPHAILy »;

o CoszmaBarh ¥ MyOJIMKOBaTH OOBABICHUS Ha JEKTPOHHOH J0CcKe OOBSBICHUN O BPEMEHH U MECTe Kiac-
CHBIX cOOpaHwuii, I3MEHEHUSIX B PACIMCAHUH W JPYTOH ONepaTWBHOH MHGOPMAIMK Il ydauTened, o0y-
YAIOIINXCS U POIUTENCH;

¢ AHAIH3WPOBATH AAHHBIC 110 PE3YIBTATUBHOCTH 0Opa30BATEIbHOM NEATETBPHOCTH U IPU HEOOXOIUMOCTH
dhopMupoBaTh HEOOXOAUMBIE OTUETHI B OYMa)KHOM BH/IE I10 OKOHYAHUIO YIEOHBIX IEPHUOIOB.

AnvuauctpaTtop mo DXK/I]1 06s3aH:

e OpranmszosaTh BHenpenune DK/D]] B opranu3aliuy, OCyIecTBILIOMEH 00pa30BaTeNbHYIO AeATEIbHOCTD;

o PaspaGoTaTh COBMECTHO C AIMHHUCTPALMEN KO, HOPMaTUBHYIO 6a3y 1o Befenmio DK/O/I;

o Ob6ecneduTh BCEX MONIB30BATEICH PEKBA3UTAME IOCTYIIA K DIIEKTPOHHOMY *KypHally. Becty 6a3y naHHBIX
[OJIL30BATENER U CTATHCTUKY PabOTHI ¢ 3JIEKTPOHHBIM JKypPHAJIOM;

o Kontpomuposars paboTy ¢ 3MEKTPOHHBIM JKYPHAJIOM BCEX YJaCTHHKOB 00pa30BaTeNbHOU AEATENHHOCTH:
aJIMIHUACTPAIINH, YIUTeNeH, 00yJaromuxces ¥ UX POANTENEH;

o O0ecneunBarh CBOEBPEMEHHYIO KOHCYIIBTAIMIO II0 BOIIPOCAM PabOTHI C 3IIEKTPOHHBIM Ky PHAJIOM;

e IIpoBOIMTH MIKOJNBHBEIE CEMUHAPHI, HATIPABICHHBIE HA H3y4YEHHE BO3MOJKHOCTEH M CIOCOOOB padOThHI ©
SJIEKTPOHHBIM JKypHAJIOM;

o IlommepKUBaTh CBS3b C POAMTENSIMA H OCYIIECTBIIATE HEOOXOAMMBIE KOHCYJIBTAMH IO BOMPOCAM IIOJ-
KJIOUECHISI X PabOTHI C AJIEKTPOHHBIM JKypHAJIOM

e Pa3memarh Ha IIKOIBHOM calTe HOPMATHBHO — IPABOBBIC TOKYMEHTHI 0 BemeHuo DXK/D/1;

o Pasmemarth Ha caiiTe 06Ie06pa30BaTENBHON OpPraHM3aliy HHCTPYKIHIO 10 padote ¢ DXK/O]I g yaenu-
KOB, pojuTelieil (3aKOHHBIX IIPEICTABUTENEH), IEAArOTOB.

Hiokenep mo KOMITBIOTepaM 00s3aH:

e OGecmeunTs MepsI 0 OecrepeOoiHOMY (YHKIMOHMPOBAHUIO SJICKTPOHHOTO XXypHala;

o Konrpomposars paboTocnocodrocTh cucTeMbl OXK/D1;

e OCYILIECTBIATE CBA3b CO CITyX00M TeXHUIECKOH moaaep:Kku paspaboranka DXK/D/;

o Ompenenars Touku sxcmnyatanun DX/D]] (B ciydae HENOCTATOUHON TEXHHIECKOH OCHAIEHHOCTH obpa-
30BaTENBHOM OpraHU3aIlin).

TrroTop 00s3aH:

o Opranmsosars Baeaperue DXK/D]] B 06pa3oBaTeIbHOM OpraHn3alyy;

e Pa3paboTaTh COBMECTHO C aIMHHHCTPALHEH IIKOIbI, HOPMATHBHYIO 6a3y 110 Befermio DXK/O]I;

o OGecreduBaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO II0 BOIIPOCaM pabOThI € SJICKTPOHHBIM XKYPHAIOM;

e IIpoBOAMTH IMIKOTHHBIE CEMUHAPHI, HANPABICHHBIC HA M3YUEHHE BO3MOXHOCTEH H CHOCO00B PabOThHI ¢
3JIEKTPOHHBIM JKypPHAJIIOM;

o PasMemarh Ha IIKOJHHOM caiiTe HOPMATHBHO — [PABOBBIE JOKYMEHTHI 110 BeieHuro D0K/D]1;

o Pasmemars Ha caiiTe 06IIe0Gpa3oBaTeIbHON OpraHu3aliy HHCTPYKIHUIO 1o padote ¢ DXK/D] st yuenu-
KOB, poauTeneH (3aKOHHBIX IIPEICTABUTENEH ), [IEAroros;

o O6ecneuuTs MepH! M0 GecrepeboiHOMY QyHKIHOHMPOBAHHIO JJICKTPOHHOTO JKypHAIIA;

« KonTpomposars paboTococoGHoCTh cucteMbl DK/D]L.

KaccHbli pYKOBOJUTEb 00sI3aH:

o IIpoxomuTh 0OyYeHHs HA MIKOMBHBIX CeMHHAPAX, HATIPABJCHHEIX HA H3YUIEHUE IIPUEMOB PabOTHI C JIIEK-
TPOHHBIM XKYPHAIIOM;

e 3anonHSATH U CIEIUTH 32 AKTYAIBHOCTHIO JIAHHBIX 00 00y4arol#xcst CBOCI0 Kiacca U HX POAUTEILIX;

o KoHTpomupoBaTh cBOEBpeMEHHOE (€XKEHEIeIbHOE) 3aI0HeHue 0a3bl JaHHbBIX OXK/D]I1 06 obyuaromuxcs
YUUTETAMU-TIPEIMETHUKAMHY; BECTH MOHHTOPHHT yCIEITHOCTH 00yYCHUS;

e HMucTpykTupoBaTh 00y4aioUXCs K UX POJUTEIICH IO BOIIPOCAM PETHCTPALUH B DXK/DL;

¢ OpraHu3oBaTh c6OP KOMIUIEKTA JOKYMEHTOB II0 0DECIEIEHHIO 3aKOHO/ATSIbHBIX TPEOOBAHMI O 3alIUTe
MIePCOHATBHBIX JaHHEIX;

o BHOCHTB B 3JIEKTPOHHBIH XypHAT (GaKTHl NPOIyCKa 3aHATUH OOYYAFOIMMHUCS IO YBAXKHTCIHHOH IIpHU-
qUHE;




o EXeHeZeTpHO KOPPEKTHPOBATH BHICTABICHHBIC YUUTENSIMM IPEJMETHHUKaMH (DAaKTBI MPOIyCKa 3aHATHH
00y4aroMmUMHACS; .

o OmoBemary poauTeNei HEycHeBalomux 00yJaromuxcs, 00ydJalomyxcs, MPOIYCKAIOUX 3aHATHA IO
HEYBaKUTEIBHOU IPUUNHE;

o TIpoBoauTh 0OyUeHHE I YICHUKOB U pomuTeNei (3aKOHHBIX IpesicTaBuTeNe) o padote ¢ DK/3/1;

e Oprauu3oBath 0OMeH HHpOpMALUEH ¢ 00YUAIOIMUMHUCS U POIUTENSIMH (3aKOHHBIMU IIPEICTABATEILIMA);

e OcymecTBIATh KOHTPOJb AOCTYNIA POJUTEIIeH U 0Oydaromuxcs.

YuauTenb-IpeIMETHUK 00543aH:

o Ilpoxomuth 0OyUIEHHMS Ha IMIKONBHBIX CEMUHApAX, HAIPABICHHBIX Ha U3YUEHHE MPHEMOB PabOTHI C dJIeK-
TPOHHBIM YKypPHATIOM;

e 3amoNHATHL JIIEKTPOHHEBIM JKYPHAT HETTOCPEACTBEHHO Ha ypOKE MIJIM OTCPOUEHO HE IO3JHEe YeM depe3 2
Yaca IOC/Ie OKOHYAHUS 3aHATAH 00yJaromuxcs KaKI0To JHS B TouKaX skcrryatarun DXK/D1;

e E)XeIHEBHO 3alOHATH JaHHBIC MO JOMALTHUM 3a/laHUsAM,;

e CHCTEMAaTHUYECKU TPOBEPATH M OIEHWBATH 3HAHMS OOYYAIOIIUXCs, a TaKiKe OTMEYaTh IIOCEINAeMOCTh B
BIIEKTPOHHOM JKypHAJIE;

e HcmpaBieHHe OTMETOK W BBICTABICHUE OTMETOK «38QHUM HHCIOM) 3alPEIIeHO.

e 1-x xmaccax obydenue Ge30TMETOUHOE, JOMAIIHME 3afaHus B OJK He 3aIMCHIBAIOTCH, OCYLIECTBILICTCS
3aIOJIHEHUE TEM YPOKOB, YUET MOCEMAeMOCTH, JBIDKEHUS 00yHdaroIuxcs, oOIeHne yUuTENsI ¢ POJUTe-
JISIMH (3aKOHHBIMHE TIPEJICTABUTEILIMH).

o JInsg 0OBEKTUBHOM aTTecTaluy 00YJAOIIUXCS 3 YeTBEPTh B yIeOHbIH T0J] HEOOXOIUMO HAJUYHE HE Me-
Hee TPexX OTMETOK (IIpH 1-2-4acoBoil HefenbHON yueOHOH Harpy3Ke 1o mpeaMeTy) u Gonee (Ipu y4eOHOM
Harpyske 6onee 2-X 4acOB B HEJENIO) ¢ 00A3aTeNbHBIM YHYETOM KaueCTBAa 3HAHWH O0ydarouerocs Io
TUCEMEHHBIM paboTam;

o B cnyuae npoBeleHus MHCHMEHHBIX KOHTPONBHBIX paboT, mpoBepka paboT yduTeleM U BBICTABICHHE
oTMeToK B DK OCYIIECTBISETCS B CPOKH, IIPE/TyCMOTPEHHBIC HOPMaMHK IPOBEPKM MMCMEHHBIX paboT;

o B ciryuae Hamuuus y 00y4arOerocs CpaBKH-0CBOOOXKIEHNS OT yPOKOB (PH3MIECKON KYIBTYPEL, OLCHH-
BAIOTCSA TIOJIOKUTENLHO TEOPETHUECKUE 3HAHS 110 IPeIMETY. 3allich «OCB.» B JKypHaJle He IOMyCKaeTcs;

e OTMeTKH 3a 4eTBepTh M y4eOHBIA TOJ BBICTABIAIOTCA B CTONOIE, CISAYIOMIEM HEMOCPEACTBCHHO 32
CTONOIOM JaThl IOCIIEIHETO YPOKa,;

o BBICTaBIITH UTOTOBBIE OIEHKM OOYJarOMUXCs 3@ YETBEPTH, HOIYTOJHE, rof, 3K3aMEH W HTOrOBBIC HE
IIO3JIHEE CPOKOB, OTOBOPEHHBIX IIPHKA30M II0 IIKOJE 110 3aBEPIIEHUH yIeOHOT0 NePHOa;

o IIpw HEOOXOMMMOCTH OMOBEIIATh PoAUTeNel HeyCreBalomuX 00yJaomuxcs, 00y IalOMIXCs, IPOIycKa-
FOIIUX 3aHATHS;

o Jlo Hagana y4eGHOro rofia Co3[aTh KaleHIApHO-TEMATHYECKOe IIAHUPOBAHUE ¥ BHEJAPUTH €0 B JIIEK-
TpOHHEIA KypHan KoIH4ecTBO 4acoB B KalCHJAPHO-TEMATHMYECKOM ITAHUPOBAHME JIOJDKHO COOTBET-
CTBOBAThH yueOHOMY IUIAHY;

o BecTH Bee 3amucH 0 BCeM Y4eOHBIM MpeaMeTam (BKIIIOYast yPOKH 110 HHOCTPAHHOMY S3BIKY) Ha PYCCKOM
A3BIKE C 00S3aTENBHBIM YKA3aHUEM HE TOJIBKO T€M YPOKOB, HO M TEM 38/IaHUH 110 YPOKY;

o OmpezenuTh COCTaB IOATPYII COBMECTHO C KJIACCHBIM PYKOBOIHTENEM, NIPH JCICHAA Kiacca I0 Ipea-
METy Ha IOJTPYIIIEL, ¥ COOOIMUTE aAMUHUCTpaTopy 1o DJK/D]I. 3amucu BeCTH HHIUBHIYATBHO KaX/IbM
YYUTEIEM, BEIYIIAM HOATPYIIILY;

o Ha crpauune amexTporHOro xypHana «TeMbl ypOKOB ¥ 3a/1aHus» BBOAUTE TEMY, H3YUEHHYIO Ha yPOKE.
4.3. KaTeropraecky 3anpelaeTes A0IMycKaTh 00ydaiomuxcs K pabore ¢ 9K MOz JIOrMHOM U apoJIeM Te/a-
TOTOB.

4.4. BanpemeHo mnepemasats  Hocutenb  OJXK  (Qmem-HOCHTENB) — MOCTOPOHHMM  JIAIAM.
4.5. PasrnamaTh maposis Bxoaa B cuctemy K/O /1 OCTOPOHHUM JIMIaM.

5. O6mue npaBuJia BeACHASA y4eTa

5.1. BHecenue MHGOPMAIHE O 3aHATHA ¥ 00 OTCYTCTBYIOIIMX JOJUKHBI IPOM3BOHUTECS [0 (aKTy B HCHB
npoBesenHst. ECIH 3aHSTHE TPOBOIMIOCH BMECTO OCHOBHOIO MpPEMoaBaTelsd, paKT 3aMeHBI MOJIKEH OTpa-
JKaThCsl B MOMEHT BHECCHHUS YIETHOH 3aIIMCH.

5.2. Buecerue B KypHaI WHGOPMAIHA O JOMANIHEM 3a/[aHAH TODKHO MPOU3BOJUTELCA B NCHD MPOBCACHUA
3AHATHS HE TMO3/Hee, 4eM depe3 3 Jaca Iociie OKOHYAaHHs BCEX 3aHATU] JaHHBIX 00yJarouXCs.

5.3. Pesy/bTarThl OLCHHBAHAS BEITOTHEHHEIX 00yJaloIIIMUCS paboT NODKHBI BRICTABILITECS He nosauee 10
e cO HST UX IPOBEICHKS B COOTBETCTBHH C NPHHATHIME B 00pa3oBaTelIbHOM OpraHU3alluK IPaBUIaMi
OILIEHKH paboT.




5.4. ApxuBHOE XpaHEHHWE YUIETHBIX JaHHBIX O/DKHO IPEIYyCMAaTpHBAaTh KOHTPOJNb 33 MX IENOCTHOCTBIO W
JIOCTOBEPHOCTBIO Ha MPOTSIKEHUH BCET0 HEOOXOAUMOTO CPOKa.

6. Yc/IoBHSI COBMEMEHHOT0 XPAHEHHUS TaHHBIX B 3JIEKTPOHHOM BH/Ie H Ha OYMaKHBIX HOCHTEJISIX

6.1. B cimygae He0OOXOAMMOCTH HCIONB30BaHMS HaHHBIX DK U3 37eKTpOHHON (HOPMBI B Ka4eCTBE IEYaTHOTO
JIOKyMeHTa WH(OpMaIXs BBIBOIUTCS Ha MEUaTh W 3aBEPsICTCS B yCTAHOBICHHOM IOPSAKE. APXUBHOE Xpa-
HEHUE YUYETHBIX JIAHHBIX Ha OyMaXXHBIX HOCUTENSIX JOJDKHO OCYIIECTBIATHCS B COOTBETCTBUU C JAEHCTBYIO-
muM THopsiakom Pocobpran3opa, yTBepKIeHHBIM TIpuKa3zoM MunoOprayku Poceun ot 16.10.2018r Ne 1417
¢ maMeHeHuaMu Ha 25.09.2020r.

6.2. CBoHas BEIOMOCTH MTOTOBOM YCIIEITHOCTH Kjacca 3a Y4eOHBIH ol BEIBOJUTCS W3 CHCTEMBI y4yeTa B
TOM BHJIE, KOTOPBIH IIPEIyCMOTPEH ACHCTBYIONMME TPeOOBAHWIMU apXUBHOH cimyxObl. Eciu faHHble 110
yaeOHOMY TOIy XpaHATCS B IEKTPOHHOM BHUIE, CBOJHAS BEAOMOCTH MOKET OBITH IEpe/iaHa B apXuB ¢pasy
10 3aBEPIICHUH BEJCHUS yUeTa B COOTBETCTBYIONIEM KIIACCHOM JKypHalIe.

6.3. Ilpw BeleHMH y4eTa B 3JIEKTPOHHOM BHE HEOOXOMMMOCTE BBIBOJIa IaHHBIX Ha MEUaTh JJIS UCIOIb30Ba-
HHS B KAQ4eCTBE [OKYMEHTA ONPENEIISeTCs COOTBETCTBHEM HCIOJB3yeMOU HHGOPMALMOHHON CHCTEMBI
T'OCT P UCO 15489-1-2019 «Haumonansusii crannapt Poceniickoit @enepanuu. CucremMa CTaHIapTOB 110
rHbopMaIHH, OHOMHOTEYHOMY U H3JaTelnbekoMy neny. MudopManus u JoKyMeHTanus. YIpaBICHHUE J10-
KYMEHTaMH .

7. 3aKII0IUTEeIbHBIC MOJI0KEHUS

7.1. Hacrosiee TTonoxernue 06 37€KTPOHHOM KJIACCHOM JKypHalle / THEBHUKE SBILIETCS JIOKATBHBIM HOpMa-
THUBHBIM aKTOM, IPHHUMaeTcs Ha [learornueckoM coBeTe IIKOJBI ¥ yTBep)KIaeTcs (JInOo BBOAUTCSA B JeH-
CTBHE) TPHKA30M JUPEKTOpa OpraHU3allMM, OCYLIECTBIMIOMEH 00pa3oBaTeNbHYIO JIEATEIBHOCTb.
7.2. Bce usMeHeHus ¥ JOTONHEHNs, BHOCAMBIC B Hactosiee [lomoxenue, opopMiIsioTcs B NHCBMEHHOH
dbopme B COOTBETCTBUH JIEACTBYIOIIUM 3aKOHOIATEILCTBOM Poccuiickoit Oenepanyu.
7.3. TTonoxenue 06 SIEKTPOHHOM KJIACCHOM YKypHAJIE IIPHHUMAETCS Ha HEOIIpeIeIeHHbIH cpok. V3MeHeHHS
u ponosHeHus K IToM0KEHHIO TPUHIMAIOTCS B IIOPSIKE, IpeXycMOTpeHHoM 1.7.1. Hacrosmero [lomoxe-
HUSL

7.4. Tocne npunstas [TomokeHus (MM U3MEHCHUH X OIOIHEHUH OTAESIBHBIX IIyHKTOB M Pa3ZeNioB) B HO-
BOM pelaKiuy MpeAbIIyas pelakiiis aBTOMaTHIECKH YTPAaYnBaeT CHILY.
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